


UENERAL INFORMATION:

ACADEMIC CALENDAR:
Please refer fo the official school website for the latest academic

ca/ena’ar-’ hhtIDS/// ceeemmanue/ebanon.com/

SCHOOL TIMINGS & BELL SCHEDULE:
Eegu/ar school hours are from 1:30 AM 4o 7:30 PM /\/’ona/ay
fhrough Fria’ay. Classes run from 40 AM undil '4k5 PM. Specia/

schea/u/es 0IIDID/5 'I[OF eXOIVV)I.HOI%iOHS OIHQI evemts.
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LI MISSION & VISION

VISION
To gma/ua*e indepena/emt learners who demonstrate critical 7Lhin/eing,

crea%ivi*y, and a’ighta/ comlpe*ence, Inreparea’ for success in higher
education and /eaa’ershilb in the st cen*ury. "

MISSION

"Lycee Emmanuel ensures high levels of /earning for all students
fhrough a bi/ingua/, inclusive program that Ipromo*es student
ownershiln of /earning, continuous imlnrovemenf, and the a’eve/olumen*

of academic, socia/—emo*iona/, and ethical compe*encies. ’




[2 CORE VALUES:

¢ EXC@//@V)C@ = We IDMI"SMQ hlgl’) sfamalara/s 07[ FQF{OFVHOIV)CQ, 27[7[0F7L,

and continuous imlprovemenf in all areas.

o Crea*ivi*y - We encourage innovative *hin/«ing, curioshty, and

the exloression of new ideas in /earning.

e Inclusion - We ,Dromofe a resloecﬁ[u/ environment where every

S%UO/@VWL 7[26/8 OICC€F7L60I, SMIDIDOF7L66/, OIVIGI V@/M@Gl.

o We//—[oeing - We sulolnor* emotional mental and Inhgsica/

bOI/OIV)C@ 7L0 'l[087L2F OVQFOI// s*ua/en* SUuccess.

. /nﬁgﬂy - We act with hones@, responsibi/ify, and s*rong

ethical values in everyﬂ)ing we do.

. E_mlna_ﬂ)y - We cultivate una’ers*ana/ing, comluassion, and

looshtive re/afions/ﬂilps within our communi*g.



2_ATTENDANCE & LEAVE POLICIES

DAILY ATTENDANCE EXPECTATIONS:

Students are requirea’ to attend all classes on time and be seated
before the lesson begins. FreoluemL absences or tardiness olisru/o* the
/earning environment and may atfect a student's academic progress.

Parents will be notified in cases of excessive absenteeism.

TARDINESS & LATE ARRIVALS:

Students are exlnecﬁtea/ fo arrive on time to maintain classroom
discip/ine and minimize alisru,pfions. Three instances of tardiness will
be recorded as one unexcused absence. Chronic lateness may result

n discilp/inary action or additional academic sulplnor* interventions.

EXCUSED & UNEXCUSED ABSENCES:

Excused absences recluire a written note or a message via Inhone
from a parent/ quardian or a valid medical certificate which must be
sent fo the supervisor. Unexcused absences may lead fo missed
instructional time and affect the student's academic standing
Prolonged absences must be communicated fo the administration in

advance whenever Ipossilo/e.

MAKE-UP WORK POLICY:

Students are reslponsib/e for comln/efing any missed classwork,
homework, or assessments due to absences. I+ is the students

responsibi/i*y fo communicate with feachers regara’ing missed work

and deadlines. 6



3. ACADEMIC POLICIES

URADING SYSTEM & CLASSROOM EVALUATION

Urades are based on exams, class Parficilbaﬁon, and assignmen*s.

T/':e gma’ing sysvtem 'FO//OWS B/OOVY)'S TOIXOV)OVH_(], ensuring 7%)0/*

assessments measure /enow/ea/ge retention and higher—om’er *hin/eing

skills. Bloom's Taxonomy is structured as follows:

o Remembering = Students recall facts, basic concepts, and
definitions.

o Understanding — Students explain ideas or concepts in Their
own words.

o Applying = Students use information in new situations and
demonstrate practical application

o Analyzing = Students break down concepts into components and
examine relationships between ideas.

o Evaluating — Students justity opinions, make decisions, and
assess the validity of arguments

o Creating = Students generate new ideas, design projects, and

sym%esize /enow/ea/ge into innovative solutions.

Bloom's Taxonomy he/lps students a’eve/oln higher—om’er fhin/eing skills
by guia/ing them from basic /enow/ea/ge recall o critical amor/ysis,
Prob/em-so/ving, and creative innovation, u/ﬁma*e/y enhancing their

academic and intellectual groun%. .



The Classroom Evaluation is conducted each trimester fo assess

student behavior,
engagemenf The

cooloemfion, C/OISSI’OOVY) environmenf, ama’ 0V€I’0I//

reloomt he/lus monitor class progress, reinforce

Iposhtive cu/*ure, and sulplporf continuous imlprovemenf across the

SChOO/.

Lycée Emmanuel

—r.!'l':"-'.rl-;d}l—l .
( S Class Evaluation
Class: Rating Code
Evaluation Month: Each criterion is rated on a scale from 1 to 5:
Advisor: 1 = Needs Improvement
2 = Fair
3 = Good
4 = Very Good
5 = Excellent
Teacher 1 |Teacher 2| Teacher 3 HOC
Criteri Descripti Sc Total Score
riterion scription ore
pt Score Score Score (1-5) /20
(1-5) (1-5) (1-5)
Students show respect to teachers,
staff, and peers. Class follows rules
Behavior & Respect consistently and demonstrates
positive behavior.
Classroom is clean, organized, and
decorated properly. Students
Cleanliness & Organization maintain order and care for
materials.
Students show enthusiasm and
motivation towards learning,
contribute positively to the classroom
Positive Classroom Behavior climate, and handle d|53greemenF5
) calmly and respectfully. They avoid
& Conflict Management ] ]
behaviors that may lead to conflict
and seek peaceful solutions when
challenges arises.
Class works together harmoniously,
Cooperation & Team Spirit  |Supports one another, and
participates in group activities.
Class contributes in school events and
articipates creatively in projects and
Creativity & School Involveme P p1 yin proj
decorations.
Total
/100

Notes :




HOMEWORK & ASSIGNMENTS

Homework is an essential Inar* of /eaming and must be comln/efea/ on
time. [t reinforces classroom instruction and develops independent
study habits. Late submissions may result in grade deductions unless
Iurior alplurova/ is obtained from the feacher.

EXAMINATIONS & ASSESSMENT RULES

Students must adhere to all examination guia/e/ines, inc/ua/ing
Punc*ua/[*g and hones@. /‘\ny form of chea*ing, In/agiarism, or
unauthorized assistance will result in aliscip/inary action. Exam

schedules and formats will be communicated in advance.

CONSISTENT STUDY HABITS

[o achieve academic success, students should establish regu/ar s*ua’y
routines, review class notfes a’ai/y, and seek he/ln from teachers when

needed Deve/olving s*rong time managemen* skills and seHing

academic 9001/3 are crucial for /ong-*erm success.




L STUDENT CODE OF CONDUCT

A) APPROPRIATE BEHAVIOR
S?LMOIQVHLS VVHAS7L SAOW FQS’DQC'IL for *eachers, S7L0I7[7[: ama’ ’Deers.

B) RESPECT FOR DIVERSITY & NEUTRAL DISCUSSIONS
Political Ee/igious & Adult discussions should be avoided in the

classroom to maintain a res/pec*fu/ and inclusive /eaming

environment

() DRESS CODE & APPEARANCE POLICY
S?LMOIQVHLS VVHAS7L a/ways aa’here 'ILO H)e O/ress coa/e 7L0 VVWII.V)'ILOII.V) a

reslpecﬁ[u/ and Ibrofessiona/ school environment

D) TECHNOLOGY & INTERNET USE POLICY
Students must adhere to the *echno/ogy and internet use Ipo//'cy fo

ensure a responsib/e and secure a’ighta/ /earning environment

E) SAFETY & SECURITY POLICIES
Students must follow all sm[efy and securhty Po/icies o maintain a

Secure OIVJGI oraler/y SChOO/ environmenf

F) DISCIPLINARY SYSTEM & PROCEDURE

Students are held accountable for their actions, ensuring H)ey
understand the imlmc* of their behavior and take reslnonsibi/hty for

main*aining a reslnecﬁ(u/ and a’iscilb//'nea’ school environment G



A) GUIDELINES FOR APPROPRIATE BEHAVIOR AMONG STUDENTS

» APPROPRIATE BEHAVIOR:

o [reat others with kindness and res,uecf

o Help and support classmates when needed

o Include others in group activities.

o Use Po/hte /omguage and gesfures.

o Respect personal space and belongings of peers.
o INAPPROPRIATE BEHAVIOR:

O Bu//ying, feasing, or name-ca//ing.

o Physical aggression (pushing, hitting, or kicking).

o Excluding or isolating peers intentionally.

O Msing inalplprolpriafe or offensive /anguage.

o laking or damaging others  property without permission.

Students who engage In inalplurolprimte behavior may face a’iscilu/inary
action, inc/ua/ing counse/ing, warnings, and further consequences as

deemed hecessary by the school administration




B) RESPECT FOR DIVERSITY & NEUTRAL DISCUSSIONS

NO POLITICAL OR RELIGIOUS DISCUSSIONS

To maintain an inclusive and reslnecffu/ /earning environmenﬁ
students are oliscoumgea/ from engaging in discussions related o

Ipo/htics and re/igion aluring school hours.

RESPECT FOR DIVERSITY
All students are ex,pemtea’ fo reslpemt different cultural re/igious, and

ID@FSOV)OI/ bOIC/QgFOMV)dS, 7[.OS7L€FI'ﬂg an G+MOSFh€F€ 07[ OICCQID7L0IHC€ 0”’)61

unhty.

MAINTAIN APPROPRIATE CONVERSATIONS

Students must avoid discussions related to adult, sexual or
inalolprolprimte 7Lolbics. Conversations should remain resloec#u/ and

Ino/htica//y correct at all times.

FOCUS ON ACADEMIC DISCUSSIONS
Students are encoumgea/ fo amtive/y Ipam[icipa*e In meaningfu/

discussions that enrich their academic /earning, foster critical
#)in/eing, and stimulate intellectual grow#’. Bg exchanging ideas and
Iperslpecfives, *hey a/eve/op ama/yfica/ skills, enhance their abi/hty fo
articulate Hwough*s c/ear/y, and cultivate a a/eelper una’ersfana/ing of

various sul?/'ec*s.

12



() DRESS CODE & APPEARANCE POLICY

UNIFORM REQUIREMENTS

School uniforms Iuromovte ealua/ify, inc/usivi*y, and focus /oy minimizing
social alisparifies and distractions. They simln/ify routines and foster a
sfrong sense of communi*y, creafing a more harmonious school

environment

PROFESSIONAL APPEARANCE

Students must maintain a neat and Inrofessiona/ appearance. The

{o//owing are not ,DermiHea'-'

o Excessive ma/eeup
O Long loose hair (must be tied back if realuireal for sm[e*y
or ,urofessiona/ism)

o Polished nails

O Any other accessories that may cause distraction in class

13



D) TECHNOLOGY & INTERNET USE POLICY
Students must adhere fo the *ecﬁmo/ogy and internet use Ipo/icy fo

ensure a responsib/e and secure a’ighla/ /earning environment

PERSONAL ELECTRONIC DEVICES
Phones VY)MS7L be swhtchea/ O'I['I[ on *he SChOO/'S IDI"QVY)iSéS ama/ s*orea/ In

a/esignafea’ areas. Cell Phones should be lo/acea/ in the designa*ea’
Inhone box upon arrival at school This ensures students remain

focused on their education without unnecessary distractions.

SOCIAL MEDIA GUIDELINES
Students should use social media res,uonsib/y. /\ny misuse, inc/ua/ing

cy[oer/ou//ying or inalolprolpria*e content, will lead o a'iscilulinary action.

USE OF SCHOOL COMPUTERS & INTERNET

Students may on/y use school com,uu*ers and internet services for
academic purposes. Unauthorized access to inaluprolprimle websites or

engaging in online misconduct is s*ric*/y Inrohibi*ea’.

PROFESSIONAL COMMUNICATION

Students must maintain alulorolpriafe student-teacher boundaries in
a/igi*a/ communication. OFficial school channels should be used for

academic discussions and inaluiries.

DIGITAL CITIZENSHIP
Students are expec*ea/ fo be reslponsib/e a’ighta/ citizens [oy reslpecﬁng

others online, Pro*ec*ing their Persona/ information, and engaging In

ethical online behavior 14



E) SAEETY & SECURITY POLICIES

EMERGENCY PROCEDURES
Fire drills and lockdown drills must be followed as instructed &

accom’ing fo the Emergency Evacuation Plan FireﬁgHers and

emergency exper*s conduct year/y drills and *raining sessions on a
school-wide level to ensure students and statf are We//-lprelmrea’ for

emergency situations.

PROHIBITED ITEMS & ACTIONS
Students are s*r/’cﬁy Inrohibhtea’ from bringing or using any items
that pose a threat to the sm[e*y and we//—be/'ng of others. This

includes:

O Vapes, cigareHes, and any fobacco lproa’uc*s

O Any form of violence or aggressive behavior

o Firearms, sharp objecfs like scout knives

O Exln/osives, fireworks, or hazardous chemicals

o Sales, *raa/ing or Promoﬁon of any ifems or services is

*o*a//y Iurohilohtea/ on school Inremises

These rules are in In/ace to maintain a safe, resloec#u/, and conducive
environment for /eaming.

Any ina’u/gence in these Inrohibi*ea’ items or actions will result in

glpu/sion from the school_as determined by the_administration!

15


https://lyceeemmanuelebanon.sharepoint.com/:w:/s/Cognia/EfF4C0cJVPNCtrPnLNqzRB0BdXvXtDlXIiSGwKqFUA_CZw?e=C2TaLA

F) DISCIPLINARY SYSTEM & PROCEDURE

FIRST AND SECOND WARNINGS:

The first two warnings are oral warnings. However, even for oral
warnings, a nofification (warning form) should be sent fo the
parents fo inform them of the student's behavior. Parents are
required 1o sign this form to acknowledge the warning

THIRD WARNING:
If the student continues to mishehave, the third Warning is a written

waming. A/ong with this, an extra homework assignmen% or a
deduction of grao/es from the behavior note will be given This
written waming must also be signea’ by the parenfs.

FOURTH WARNING:
For the fourth waming, the student will receive another written

warning, and the Imremts will be called for an immediate meefing

with the school administration to discuss the student's behavior

NOTE: /\ng student who receives fwo written Wamings is barred from
Iparﬁcilm*ing in school outings. If no further Warnings are issued for three
months, H)ey regain e/igibi/hﬁy for oufings.

FIFTH WARNING:

Mlnon the fifth Warning, the student will receive a written warning
a/ong with a *empomry exlnu/sion. The paremts must sign a In/ea’ge
ac/enow/eo/ging the gmvhty of the situation and agreeing fo comlp/y

with the school's behavior expec*a*ions moving forward

FINAL STEP:

Expu/sion by the school administration Any student who is expe//ea/
from the school will not be e/igib/e for re-enrollment in future

16
academic years under any circumstances.



5. SCHOOL'S COMMITMENT TO STUDENT SUCCESS

At Lycee Emmanuel we are dedicated o fos*ering a su,ppor*ive,
inclusive, and s*imu/aﬁng /eaming environment where every student

can H)rive. Obﬁ’ COVHVH[*M@VI* 7L0 S*Ud@ﬂ?t SUcCcess inc/ua/es-’

o Academic Excellence = Providing high-quality education,
engaging lessons, and personalized support 1o help students
reach their full Po*en*ia/.

o Student We//—Being — Ensuring a safe and we/coming school
environment that promotes emotional and mental well-being

o Personal Development — Encouraging leadership, creativity, and
critical Thinking through diverse extracurricular and academic
programs

o Respect & Inclusion — Celebrating diversity and fostering a
culture of mutual respect among students, staff. and the
school communi*y.

o Guidance & Support — Offering counseling, mentoring, and

career guia’ance fo prepare students for their future

ena’eavors.

AT LYCEE EMMANUEL, WE BELIEVE THAT EVERY STUDENT
MATTERS, AND WE ARE COMMITTED TO HELPING EACH
INDIVIDUAL SUCCEED ACADEMICALLY. SOCIALLY, AND
PERSONALLY.

17



6. STUDENT COUNCIL

The student council will serve as a /eaa’ershiln boa’y that reloresernts

students, enhances school life, and collaborates with feachers and

administration. Each class will have one Eepresen*a*ive on the

Student Council

The reslponsibi/i%ies of the Eelpresen*aﬁve include:

[ STUDENT REPRESENTATION & ADVOCACY
¢ Serve as 7%@ voice 07[ 74)6 sfua’enf bOGI_(j 7L0 H)e SChOO[

o Act as a liaison between students and staff to Iprommte a
Iposi*ive school environment
o (Gather student olninions, concerns, ideas, initiatives &

sugges*ions fo IpresemL to the Student Council

7. SCHOOL & COMMUNITY ENGAGEMENT
° /'/e/,o orgomize school-wide events, inc/ua’/'ng cultural a’ays,

awareness camlpaigns, slnomts fournaments, and charhty drives.
. Par*icipa*e In communi*y service IprojemLs that Inrommte social
responsi/oi/i*y.
o Assist in school improvemenf initiatives such as cleanliness

camlmigns, beautification Iorojemts, and student-led Wor/esholps.

18



3. LEADERSHIP & PEER MENTORSHIP
J Encoumge a Inoshtive school culture [oy Inromofing reslnec*,

reslponsibi/i@, and student unhty.
J Encoumge classmates to follow school rules and Ino/icies.
o (uide younger students by serving as mentors.

° Suplpor% new students in aoy"us%ing fo school life.

L COMMUNICATION & DECISION-MAKING
J Par%icipa*e n monH)/y mee%ings fo discuss student issues and

event In/anning.

° Par*icipa*e in discussions, vo*ing, and alecision-ma/eing & ,provia’e
feedback to classmates on mee*ing outcomes.

° Suppor* teachers and administration in enhamcing the /earn/'ng
experience and extracurricular activities.

° Deve/o,v and distribute newsletters, and announcements about
school events.

A relnresen*a*ive is a leader who embodies the voice of their peers,

chamlbions their inferests, and upho/a/s the values of reslponsibi/ify

and service.




SELECTION CRITERIA FOR STUDENT COUNCIL MEMBERS:

[o ensure that student represen*a*ives are calnalo/e and reslponsib/e,

candidates must meet the fo//owing Qua/ificafions-’

[ ACADEMIC PERFORMANCE

o Maintain a good academic frack record
o Demonstrate commitment o /earning and Inersona/
development.
7. LEADERSHIP & COMMUNICATION SKILLS
o Exhibit inifiative, responsibility, and teamwork in school
activities.
* Have the ability to speak confidently and clearly in front of
students and staff.
* Be an acfive listener who can understand and convey student
concerns effecﬁve/y.
3. RESPONSIBILITY & ETHICAL BEHAVIOR
o Maintain a strong disciplinary record (no major violations or
repeated infractions).
o Show punctuality, reliability, and commitment to school dufies.
1 ELECTION OR NOMINATION PROCESS
o Obtain recommendations from feachers verifying their
leadership skills and behavior.
o Receive endorsements from classmates (e.g., erough vo*ing or
nomination).
o Students can alplp/y, be nominated, or be elected based on school
policy

20



1 EXTRA-CURRICULAR & CO-CURRICULAR ACTIVITIES

Lycee Emmanuel encourages students fo engage in extra-curricular
and co-curricular activities fo enhance their personal growth,
leadership skills, and academic experience. Participation in these
activities fosters Teamwork, creativity, and time management while

enriching the school exlberience.

SPORTS & ATHLETICS:

e The school provides multiple sports programs, including football
basketball and frack & field Students are encouraged to
participate in sports fo develop discipline, teamwork, and a
healthy lifestyle.

ACADEMIC COMPETITIONS & EVENTS:
o Students have the olnlnor*unhly fo fake Inar* in academic

competitions such as science fairs, and writing contests, which
help enhance their knowledge and critical thinking skills
VOLUNTEERING & COMMUNITY SERVICE:

o Lycee Emmanuel believes in giving back to the community,
Students are encoumgea/ fo engage In communi*g service
programs that promote social responsibility and leadership.

SCHOOL PERFORMANCES & CULTURAL EVENTS:

o Students can parficipate in school plays. music concerts, talent
shows, and cultural festivals, fostering creativity and
alnprecia*ion for the arts.

NOTE Aﬂy s*ua’en* relnresen*ing 7%)6 SChOO/, Wheﬂ)er n MMN, Hye

gma’ua*ion s’peec/ﬂ, or any other event, must be selected on merit,
a/emonsfm%ing sfrong academic Iperformance and ethical conduct



8_DIGITAL LEARNING & RESOURCES

SCHOOL LIBRARY ACCESS VIA MICROSOFT TEAMS:
S?LMGIQVHLS have {.M// access 7L0 H)e SChOO/ Libmry *hl"OMﬂh MiCFOSOf?L

[eams using their a/esigmfeo/ school accounts. This includes access to
Iprevious exams, s*ua’y resources, educational via’eos, and all class-

related materials fo sulnlpor* their /earning.

STUDENT SCHOOL DOMAIN:
Each student is Provia/ea/ with a uniolue school domain email

/\/ame@/yceeemmanue/ebanon.onmicrosoﬁ.com

This account is essential for accessing Microsoft Teams and is used
for:

o Online class group work

o Virtual classes and wor/esholps

o Email communication with teachers and peers

O SubmiHing assignmenfs and accessing course content

O Any additional collaborative activities..

S?LMGIQVHLS are encoumgea' 7L0 regu/ar/y Ch@Ck fheir SChOO/ 0ICCOMV)7LS

and utilize these O/ighta/ resources to enhance their academic

experience.




For any inquiries, students may contact the school administration via

EVY)OII/ (POI*H})OIHHOI@/ ceeemmanue/ebanon.onmicrosoﬁ.com or
geo@/yceeemmanue/ebanononmicrosoﬁ.com),

written letters or visit h_Hlpsf/ / wwuw.lyceeemmanuel.edu.lb/

S%MG’ZVHLS can Eefer 7L0 74)6 /V)—SChOO/ EVQVHL Ca/ena’ar for 7Lh€ year's

extracurricular and co-curricular Ipar*icipa*ion olpluomtunhties.

Note: All rules and regu/a*ions outlined in this handbook are exp/ainea’
in detail a/uring the Student Rules and Eegu/a*ions Wor/esholq, which

takes Iu/ace in the first week of the academic year.



https://lyceeemmanuelebanon.sharepoint.com/:b:/s/Cognia/EQjmsvXIuRBBsaXFUpT4lv8B2cxa0ai_rtjBOhE7Gkx7Kg?e=KLPy5I

